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1. OFbEM JUCIIUIIJINHBI B 3AYETHBIX EJUHUIIAX C YKASAHUEM KOJIUYECTBA
AKAJEMHNYECKHX YACOB, BBIIEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIIUXCHA C
MHPEIIOJABATEJIEM U HA CAMOCTOATEJIBHYIO PABOTY

4 3ET
OO0mast Tpy10eMKOCTh
YacoB 1o yueOHOMY IIaHy 144
B TOM YHCIIE:
ayJUTOPHBIE 3aHATUS 42
caMocCTOsTebHas paboTa 102

Pacnpez[e.ﬂeﬂne YacCoB TMCHHUILIMHBI 110 CeMeCTPpaM

Cemectp
(<Kype>.<Cemectp | 3(2.1)
Ha Kypce>) Hroro
Henens 135/6
Bun 3anaruit v | P | vI PII
Jlexuun 14 114 (14 (14
JlaboparopHsbie 14 (14 |14 |14
IIpakruueckue 14 (14 |14 |14
Wroro ayn. 42 142 |42 |42
KonraktHas padota |42 |42 (42 (42
Cawm. pabota 102 | 102 | 102 | 102
Hroro 144 | 144 | 144 | 144
Bune! koHTpONIA B cemecTpax:
3auer 3 ceMecTp

PacuerHo-rpadugeckas padora 3 ceMecTp




2. IEJIX OCBOEHUA JUCHUIIJINHBI (MOLY JIS)

2.1 | opMupoBaHHUE TEOPETUUCCKIX 3HAHUH U NIPAKTHIECKUX HABBIKOB B 00IaCTH TOKYMEHTHPOBAHHS YIPaBICHIECKOI
JeATeIbHOCTH C UCHONIb30BaHUEM COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOIOTHH

3. MECTO JUCIIMIIJINHBI (MOAYJIsI) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI' PAMMBbI

Hukn (pa3men) OIL: | b1.0

3.1 | TpeGoBaHus K npeJBapuTe/bHOI NOATOTOBKE 00y4al0Ierocs:

3.1.1 | O3HakoMuTENBHAS IPAKTUKA

3.2 | AucunninHbl (MOAYJIN) M MPAKTHKH, IS KOTOPBIX 0CBOECHHE JAHHON JTMCHMIIJIMHBI (MO1YJIs1) HEOOXOAUMO KAK
npeiIecTBYOIIee:

3.2.1 | Komannoo6pa3oBaHue B OpraHU3aI[uK

3.2.2 | Texnomoruueckas (IpOEKTHO-TEXHOJIIOTUYECKAsI) IPAKTHKA

3.2.3 | IIpoeKTHBII MPaKTHKyM

3.2.4 | [Ipon3BoaCTBEHHAs SKCILTyaTallMOHHAS IPAKTHKA

3.2.5 | 3ammTa BEITYCKHON KBaNMM(UKAIIMOHHOHN paboTHI, BKIIIOYAs TOATOTOBKY K 3aIIUTE U IPOIETyPY 3aIUTHI

3.2.6 | Texnonormaeckast (IIPOSKTHO-TEXHOJIOTHYECKAs) PAKTHKA

3.2.7 | BHyTpeHHHMI KOHTPOJIb U AYAUT

4. KOMIIETEHIIUM OBYYAIOIIETOCSI, POPMUPYEMBIE B PE3YJIbTATE OCBOEHUSI TUC LTI TAHBI
(MOJY.JIST)

OIIK-4 : Crioco6eH mpeaiaratb 3JKOHOMHUYeCKH 1 (UHAHCOBO 000CHOBAaHHbIE OPTAaHN3AIIMOHHO-YIPaBJIeHYeCKe PelIeHus
B npodeccuoHaILHOM 1eATeTLHOCTH;

OIIK-4.1 : JleMOHCTpHpYET 3HAHUS COBPEMEHHBIX METOA0B 00pabOTKM TaHHBIX U aHAIN3a SKOHOMUYECKUX U (PUHAHCOBBIX
roKazaresen

OIIK-4.2 : Brageer MeTogaMu 3KOHOMHYECKOTO M PITHAHCOBOTO 0OOCHOBAHMS OPTaHU3ALMOHHO-YTIPABICHIECKUX PEIICHUN

OIIK-5 : Cnoco0eH HCNoIb30BaTh COBpeMeHHbIe HH()OPMAIMOHHbIE TeXHOJOTHH  NPOrPaAMMHBIE CPEACTBA MPU PelleHuH
npodecCHOHATBLHBIX 3a1a4.

OIIK-5.2 : IIpoBoaut aHanu3 u 00padOTKY JAHHBIX JJISl OCYIIECTBICHHUS PO(ECCHOHATEHON ACATENEHOCTH C TOMOIIBIO
MIPOTPaMMHBIX CPEICTB

OIIK-5.3 : IlpuMensieT coBpeMeHHbIe HH()OPMaLMOHHbIE TEXHOJIOTHH JJIsl PELISHUs CTAaHAAPTHBIX 3a/1a4 PO ecCHOHATILHOM
JeATeIbHOCTH ¥ MH()OPMHUPOBAHHUS OPraHOB TOCYAAPCTBEHHON BIIACTH 1 00IIECTBa

IIK-4 : Cnioco0eH cocTaBaATh 0yXrajTepckyio ((pMHAHCOBYIO) OT4ETHOCTh

[IK-4.1 : JlemoHCTpHpY€ET 3HaHUA JEHCTBYIOLIETr0O 3aKOHOAATENbCTBa Poccuiickoi denepannu u MeXIyHapOAHBIX CTAHIAPTOB
(hMHAHCOBOI OTYETHOCTH, BHYTPEHHHUX OPraHM3alMOHHO-PACIOPSIUTEIEHBIX JOKYMEHTOB 3KOHOMHYECKOTO CyOBEKTa

YK-4 : Crioco0eH ocyliecTB/ISTh 1eJ10BYI0 KOMMYHUKAIMIO B YCTHOH M NMCbMEHHOI ¢opMax Ha rocy1apCTBEHHOM sI3bIKe
Poccuiickoii ®@egepanuyu 1 HHOCTPaAHHOM(bIX) A3bIKe(aX)

YK-4.3 : Bener ei0By0 MEPEMUCKY, YIUTHIBAS OCOOCHHOCTU CTHIMCTUKHA O(QHUIMATBEHBIX U HEO(PUIIMATBHBIX ITUCEM,
COILIMOKYJIbTYPHBIE pa3iinysi B (hopMaTe KOPPECIOHICHIIMH Ha TOCYJAPCTBCHHOM U MHOCTPAHHOM(-BIX) SI3BIKAX

5. CTPYKTYPA U COIEPKAHUE JUCHUILINHBI (MOIY.Is)

Kon Yacos

3aHATHUSA

HaumeHoBanue pa3ienoB u
TeM /BHI 3aHATHSNA/

Cemectp /
Kypc

HNupuxaropsr | Jluteparypa | Hurtepakr.

Pa3znes 1. OcHoBHBIE
TpeGoOBaHHs K NOArOTOBKE
JOKYMEHTOB

[pumeyanne

1.1

1. OcHoBHBIE TpeOOBaHUS K
oopMIICHIIO YIIPABICHICCKAX
JIOKyMEHTOB (OCHOBHBIE
MIOJI0XKEHHS TI0
JOKYMECHTHPOBAHHUIO
YTIPaBIEHIECKOH AEATEITBHOCTH;
yHUGDHUKAIMS ¥ CTaHIAPTH3AISI
YIPaBICHYECKUX TOKYMECHTOB;
BUJIBI JOKYMEHTOB U HX
KTacCUPUKAI; 0pOpMIICHHE
TEKCTa CIIyxKeOHOTOo
nokymenTa) /Jlex/

OIIK-4.1
OIIK-4.2
OIIK-5.2
OIIK-5.3 VK-
4.3 IIK-4.1

J1.1
J1.2J12.1
J12.2
J12.3J13.1
01323354
35056 07

[K1




1.2 1.TpeboBaHHS K COCTABICHHUIO U 2 OIIK-4.1 J1.1 TK1
0(hOPMIICHHUIO YITPABICHYECKOM OIIK-4.2 JI1.2J12.1
JMoKyMeHTanuu (popmar OIIK-5.2 J12.2
JOKyMEHTa; o(hOpMIICHIE MONIEH; OIIK-5.3 VK- JI2.3J13.1
HyMepalus CTpaHull; 1aTa 431IK-4.1 | 1223324
JIOKyMEHTa; 0 OpMIICHHE TaOJIHI] 2526 37
U IAarpaMM; IUPKYJISIpHAs
pacchbuika; KOPPEKTYPHBIE 3HAKH;
bopmysip-oopazer) /Ip/
1.3 1. OcoOeHHOCTH IOATOTOBKU H 2 OIIK-4.1 JI1.1 TK1
oopMIIeHUsT OPraHU3aUOHHO - OIlK-4.2 JI1.2J12.1
pacnopsaUTeNbHbIX TOKYMEHTOB OIIK-5.2 2.2
cpeactBamu Microsoft Word OIIK-5.3 VK- JI12.3J13.1
(MHTEpaKTHBHBIA METOJ: JeTIOBast 4.3 T11K-4.1 213253 54
urpa) /JIa6/ 25026 97
1.4 M3yuyeHne TeopeTuuecKkoro 30 OIIK-4.1 JI1.1 [IK1, TK1
MaTepuana. OIIK-4.2 JI1.2J12.1
IToaroroBka K mpakTu4. 3aHATUSM OIIK-5.2 J12.2
n mabopaTopHEIM paboTam OIIK-5.3 VK- | JI2.3J13.1
/Cp/ 43TIK-4.1 | D12233 24
3536 37
Pa3znes 2. OcHOBHBIE
TpeOGOBaHHS K COCTABJIECHMIO U
o opMJICHH IO TOKYMEHTOB
OpraHH3aIH-OHHO-
pacnopsiiuTeLHOI
JesITeJIbHOCTH U KaJpOBOi
JOKYMEHTAIUH
2.1 2. IOKyMeHTHPOBaHHE 2 OIlK-4.1 JI1.1 TIK1
OpraHM3alMOHHO - OIIK-4.2 JI1.2J12.1
pacnopsaIuTeNbHON NeSTEIbHOCTH OIIK-5.2 J2.2
(MHTEpaKTUBHBIA METOJI: aHAJIH3 OIIK-5.3 VK- JI2.3713.1
KOHKPETHBIX CUTYaIlUi) 4.3 TIK-4.1 2152323 54
(opraHu3anuoHHas JOKyMEHTAIINS: 2536 27
yCTaB, YUpeAUTEIbHBIN TIOTOBOP,
LITATHOE PACIUCAHUE, TOJIOKCHHS,
JOJDKHOCTHASI MHCTPYKIIHS;
pacropsIuTenbHas TOKyMEHTAIHS
B YCJIOBUSIX KOJIJIETHATIHHOTO
MIPUHSATHUS PELICHUS:
MMOCTAaHOBJICHUE, PEIICHUE U B
YCIOBHSX €ANHOIMYHOTO
MIPUHSTHS PELICHUS: IPUKA3,
pacropsbkeHue, ykasanue) /Jlex/
2.2 2.0¢dopmiieHune TekcTa 2 OIIK-4.1 JI1.1 TK1
CITy’K€OHOTO JOKYMEHTa OIIK-4.2 JI1.2712.1
(s13pIKOBBIE TPEOOBAHUS K OIIK-5.2 J2.2
0(OpPMIICHHIO PEKBU3UTOB OIIK-5.3 VK- JI2.3J13.1
JIOKYMEHTOB; PeIaKTUPOBaHUE 4.3 TIK-4.1 2192323 54
TEKCTa JOKyMEHTa; 0COOEHHOCTH 3536 37
PEYCBOTrO ITHKETA JICJIOBBIX OyMar
U CITy’KEOHBIX JJOKYMCHTOB,
TEXHHKa TIPaBKH JOKY-
meHToB) /Ip/
2.3 2. OdopmiieHre CITyKEOHBIX 2 OIIK-4.1 JI1.1 TK1
3aMKCOK, MPETEH3UH U KaJl00, OIIK-4.2 JI1.2J12.1
aKTOB IMPEAIPHUATHS, JOTOBOPOB, OIIK-5.2 J2.2
JIOBEpPEHHOCTEN CpeICTBAMHU OIIK-5.3 VK- JI2.3J13.1
Microsoft Word(nHTepakTHBHBII 43TIK-4.1 | D132 3324
MeTo: case-study) /J1a6/ 95026 97




24 3. JIoKyMEHTHpPOBaHKE 2 OIIK-4.1 J1.1 IIK1
HH(POPMAIIHMOHHO - CITPABOYHBIX OIIK-4.2 JI1.2J12.1
JIOKYMEHTOB (CTpaBKa, TOKIaaHAs OIIK-5.2 J12.2
3aMKcKa, O0ObSICHUTEIbHAS OIIK-5.3 VK- JI2.3713.1
3aIucKa, aKT, TelerpaMma, 4.3 TIK-4.1 D132 503 D4
tenedoHorpamma, (hakc, IpoTOKOJI, 2526 37
IIpeTeH3Ms, )kanoba, IpaBuiIa
oopMIIeHUS 1€T0BOTO
muceMa) /Jlex/
2.5 3.CocraBieHre OpraHu3alMOHHON 2 OIIK-4.1 JI1.1 TK1
JIOKyMEHTaIuU (WHTEPaKTUBHBII OIlK-4.2 JI1.2J12.1
MeTox: paboTa B MaJIbIX IPYIIIaX) OIIK-5.2 2.2
(ycraB, yupeau-TenbHbINA JOrOBOP, OIIK-5.3 VK- JI2.3J13.1
IITaTHOE paclucaHue, MOJIOKEHHUs, 4.3 T11K-4.1 213253 54
JOJDKHOCTHAst HCTpYKIwmst) /IIp/ 25026 97
2.6 3. CocraBieHue JOKyMEHTOB 2 OIIK-4.1 JI1.1 TK2
KaJIpOBOii CITy>KOBI CpecTBaMH OIIK-4.2 JI1.2J12.1
Microsoft Word (MHTepaKTHBHBIH OIIK-5.2 2.2
MeTox: fenoBast urpa) /J1ad/ OIIK-5.3 VK- | JI2.3J13.1
43TIK-4.1 | D12233 24
3536 37
2.7 4.JI0KyMEHTUPOBAaHUE TPYIOBBIX 2 OIIK-4.1 JI1.1 IK2
[IPaBOOTHOUIEHU I OIIK-4.2 JI1.2J12.1
(MHTEpaKTUBHBIA METOJ: aHAJIN3 OIIK-5.2 J2.2
KOHKPETHBIX CUTyalui) (TpyA0BOi OIIK-5.3 VK- JI2.3J13.1
JIOTOBOP (KOHTPAKT), TPY10Bast 4.3 T1IK-4.1 213253 54
KHUXKKA, TUYHAs KapTOUKa, 2536 27
KOMaHJHPOBOYHOE
yIIOCTOBEPCHHUE, aHKETA,
XapaKTepUCTHKA, pE3IOME,
3asBJICHHE, PHKA3 M0 TUIHOMY
cocTaBy, aBroouorpadus) /Jlex/
2.8 4.CocraBneHue 2 OIIK-4.1 JI1.1 TK2
pacnopsaUuTEeNsHON JOKyMEHTALUN OIlK-4.2 JI1.2J12.1
(uHTEepaKTHBHBII MeTO: paboTa B OIIK-5.2 2.2
MaJIbIX TPYMIax) OIIK-5.3 VK- JI2.3J13.1
(pukas, paciopsbKeHue, 431IK-4.1 | 51223354
yKa3aHHe, IOCTAaHOBJICHUE, 2556 D7
peleHue)
Mp/
2.9 4. Pa3paboTKka ¥ peIakTHPOBAHUE 2 OIlK-4.1 JI1.1 TK2
JIOKyMEHTOB TaOJINIHOHN (HOPMBI, OIIK-4.2 JI1.2712.1
BbIUKCIIEHHE (HOPMYI C IOMOIIBIO OIIK-5.2 2.2
Tabyul, cosnaHue u 0opadboTka OIIK-5.3 VK- JI2.3J13.1
Jmuarpamm B cucteme Microsoft 4.3 TIK-4.1 2192323 54
Excel. (nHTEpaKTUBHBIA METO: 25026 97
peLICHHE CUTYAIIMOHHBIX
3anaq) /J1a6/
2.10 M3yueHne TeopeTuaeckoro 40 OIIK-4.1 JI1.1 TIK2, TK2
marepuana. [logroroska k OIIK-4.2 JI1.2712.1
MIPAKTHY. 3aHATUSIMH OIIK-5.2 2.2
7a00paTOPHBIM PabOTaM. OIIK-5.3 VK- JI2.3J13.1
Brmonuaenne PI'P pasnmena 1 (1. 431IK-4.1 | 12233 54
1.3-1.4). 3536 37

Beimonuenue PI'P pa3gena 2 (1.
2.1-2.3)
/Cp/

Pazpnen 3. TexHosoruu padorsl ¢
JAOKYMEHTAMHM




3.1 5. Opranu3zanus paboTsI ¢ OIIK-4.1 J1.1 K2
JIOKyMEHTaMH (TIOPSII0K OIIK-4.2 JI1.2J12.1
00pabOTKH MOCTYTIAIOIINX U OIIK-5.2 2.2
OTIIPABISEMBIX JOKyMEHTOB; OIIK-5.3 VK- JI2.3J13.1
MpaBujIa PETHCTPALUH U 431IK-4.1 | 1223324
WHJEKCUPOBAHUSI IOKYMEHTOB; 2536 B7
OpraHu3anys KOHTPOJIT 32
HCIOJHEHUEM JJOKYMEHTOB;
XpaHCHUE JOKYMEHTOB,
COCTaBJICHHE HOMEHKIATypHI JIel,
OIHCH TOKyMeHTOB) /JIex/
32 5. CocraBnenue nHGOPMALMOHHO- OIIK-4.1 JI1.1 TK2
CHPaBOYHOHN TOKyMEHTAIUU OIIK-4.2 JI1.2J12.1
(MHTEpaKTHBHBIM METOJI: case- OIIK-5.2 J2.2
study) (IpOTOKON, aKT, MPETEH3HS, OIIK-5.3 VK- JI2.3J13.1
’kano0a, MUCbMa Pa3HbIX BUIOB, 4.3 TIK-4.1 D152 23 54
CIIPaBKa, JIOKJIaHAs U 2536 D7
oO0BsicHUTENBHAS 3ammucka) /I1p/
33 5. Co3nanue aBTOPCKOM OIlK-4.1 JI1.1 TK2
TIpEe3eHTalMM U IPE3eHTalluu Ha OIIK-4.2 JI1.2J12.1
OCHOBE CTaHJIaPTHOTO CLICHAPHSI B OIIK-5.2 J2.2
cucreme Microsoft Power Point. OIIK-5.3 VK- JI2.3J13.1
(MHTEpaKTHBHBINA METOJ: case- 43T1IK-4.1 | 51523354
study) /J1a6/ 3536 37
34 6. ABTOMaTH3aLNs OIIK-4.1 JI1.1 TIK2
JIOKyMEHTHUPOBAaHHUS OIlK-4.2 JI1.2J12.1
YIPaBIIEHUYECKOHN EATEIbHOCTH OIIK-5.2 J12.2
(oHsITHE >TIEKTPOHHOTO OIIK-5.3 VK- JI2.3J13.1
JIOKYMEHTA; COCTaB-JICHHE 431IK-4.1 | 51223354
JIOKYMEHTOB; aBTOMaTHU3aIHsI D25 56 D7
paboTHI ¢ JOKyMEHTAMH;
ABTOMAaTH3HPOBAHHAS HPOLIEIypa
paboThI ¢ JOKYMEHTaMU; XpaHCHUE
JIOKyMEHTOB B 3JIEKTPOHHOM
¢dopme) /Jlex/
3.5 6. CocraBneHue JOKyMEHTOB 110 OIlK-4.1 JI1.1 TK3
JUYHOMY COCTaBY OIIK-4.2 JI1.2J12.1
(MHTEepPaKTHBHBIN METOJ: JIE/TOBas OIIK-5.2 J12.2
urpa) (pesroMe, 3asBICHHE, OIIK-5.3 VK- J12.3J13.1
MpHUKa3 10 JIMYHOMY COCTaBy, 43T1IK-4.1 | 312523354
TPYJOBOM JOTOBOp, TPYIOBast 2536 27
KHIDKKA, XapaKTepUCTHKA,
aBroouorpadus) /ITp/
3.6 6. Co3znanue 0a3bl IaHHBIX U OIlK-4.1 JI1.1 TK3
3anpocoB cpezacTBamu Microsoft OIIK-4.2 JI1.2J12.1
Access. (MHTePaKTUBHBII METOJ; OIIK-5.2 J2.2
peleHne CUTYyallnOHHBIX OIIK-5.3 VK- JI2.3J13.1
3amayd) /J1ab/ 43T1IK-4.1 | 51923354
3536 37
3.7 7.JI0KyMeHTBI IO OpraHU3aluH OIIK-4.1 JI1.1 TIK2
3alUThl KOMMEPYECKOM TalfHbI OIIK-4.2 JI1.2J12.1
(mamsiTka pabOTHHUKY OIIK-5.2 J2.2
(cimyxaremy) o cCoXpaHSHUU OIIK-5.3 VK- JI2.3J13.1
KOMMEpUECKOH TaifHbI 43T1IK-4.1 | 31223354
MPEeaNpUsITHS; 0053aTENBCTBO O 2526 27

HepasMIalieHIH KOMMePYecKoil
TaiHs!) /Jlex/




3.8 7. Opranuzanus 3 2 OIIK-4.1 JI1.1 0 TK3

JIOKYMEHTO000pOTa U TEKYIIETO OIIK-4.2 JI1.2J12.1
XpaHEeHUs TOKYMEHTOB (TIOPSIOK OIIK-5.2 J2.2
00pabOTKH MOCTYIAIOMINX U OIIK-5.3 VK- JI2.3J13.1
OTIIPABIISIEMbIX TOKYMEHTOB; 431IK-4.1 | 1223324
TpaBWJIa PETUCTPALIUH U 2536 B7

HMH/IEKCUPOBAaHUS JTOKyMEHTOB;
OpraHu3anys KOHTPOIS 32
UCIIOJTHEHUEM JJOKyMEHTOB;
XpaHEeHHe JOKYMEHTOB,;
HOMEHKIIATypa e,
(hopmHupoBaHue JeN; XpaHEHUe
JIeJT; M3y4CHUE KOMIUIEKCHOM

aBTOMATH3aIUI
nenonpousBocTaa) /p/
39 7. PabGota ¢ TOKyMeHTaMu B 3 2 OIIK-4.1 JI1.1 0 TK3
CHUCTEMaX JJIEKTPOHHOTO OIIK-4.2 JI1.2J12.1
nokymeHToobopoTa 1C OIIK-5.2 J12.2
IpeanpusTre (MHTEPaKTUBHBIN OIIK-5.3 VK- J12.3J13.1
MeTo: paboTa B MaJbIX 4.3 TIK-4.1 D1 5253 D4
rpymmax) /J1a6/ 2536 B7
3.10 N3yueHne TeopeTuaeckoro 3 28 OIIK-4.1 JI1.1 0 TIK3, TK3
MaTrepuaa. OIIK-4.2 JI1.2J12.1
ITonroToBka K MpakTH4eCKHUM OIIK-5.2 J12.2
3aHATHSIM U J1a00paTOPHBIM OIIK-5.3 VK- JI2.3J13.1
paboTam. 43TIK-4.1 | D12233 24
TToaroroska k 3amiure PI'P D556 D7
/Cp/
3.11 IToaroroBka k caaue 3a4uéra /3auét/ 3 4 OIIK-4.1 JI1.1 0 HK
OIIK-4.2 JI1.2J12.1
OIIK-5.2 2.2

OIIK-5.3 VK- | JI2.3JI3.1
431IK-4.1 | 12233 54
05056 07

6. ®OH/JI OTEHOYHbIX CPEICTB

6.1. KoHTpOJILHBIE BONPOCHI M 3aJaHUS

6. ©OHZ OUEHOYHLBIX CPEJICTB

6.1. KoHTponbHBIE BOMPOCH! U 331aHUS

[Ipn oCBOCHNY MUCIUILUIMHEI TPEAYCMOTPEH MPOMEKYTOUHBIH M HTOTOBBIH KOHTPOJIb 3HAHUH CTYICHTOB.

Texymuii KOHTPOJIb 3HAHHUI TPOBOAMUTCS B COOTBETCTBHUH ¢ [lonokeHreM o TeKyIel artectanuu o0yvaromuxcs oT 15 mas 2024 r.
Tekymias arrecTanus B popMe 6auTbHO-PEUTHHTOBOM cucTeMbl (fajiee - BPC) npuMensieTcs st 00y9aromuXxcst O4HOH (OpPMBI
o0yueHwUs.

B pamkax BPC ycrieBaeMOCTh 00y4JaIOmUXCs 10 KaXKI0W AUCIUILTHHE OLIEHUBAIOT CIIEAYIOINE BHIBI KOHTPOJIS: TEKYIIHHA KOHTPOIh
(TK), npomesxkyTtounslii kouTpois (I1K), aktuBHOCTE (A) 1 uTorossiit kouTpons (MK). Craya 3ayera/sk3amena oosi3aTenbHa IpU
JKEJIAHUH 00YYaIOIIErocs MOBBICUTH UTOTOBBIN PEUTHHTOBEIN OAJIT MITH €CJTU CTYACHT He Habpan o bPC MuHUManbHOE KOJIMYECTBO
6amroB (51 Gamn).

Ilepuonnunocts nposenenusa TK u IIK:

- TeKYLIMH KOHTPOJIb — 3 3a ceMecTp;

- IPOMEKYTOYHBIA KOHTPOJIE — 3 3a CeMEeCTp.

®opmsl TK no aucnuninuxe:

TK 1- Beinonnenue nabopatopHsix padot Ne 1, 2 u 3aganuii o remam: « OCHOBHBIE TpeOOBaHUS K OYOPMIICHUIO YIPABICHYECKHX
JIOKYMEHTOBY, «CocTaBieHue 1 0popMIICHAE OPraHU3AI[HOHHO - PACIIOPSAUTEIBHBIX JIOKyMeHTOBY» (0T 6 1o 10 6aymios);

TK 2- Bemonuenne madopatopHsIx padot Ne 3,4, 5 u 3amanmii mo temam: «CocraBneHue u ohopmieHne HHGOPMAITHOHHONH 1
CIIPaBOYHOHN JOKyMeHTarumy, «Opranuzamms paboTsl ¢ JOroBopaMu 1 aktaMm» (0T 6 1o 10 6amios);

TK 3 - Bemonnenue jgabopaTtopHbix padoT Ne 6, 7 u 3aganwuii mo teMaMm: «Opranuzanus paboTsl C KapOBOH JIOKyMEHTAIIHEH»
«Opraam3anus padoTHI ¢ BXOISIINMH, HCXOAAIINME U BHYTPEHHUMH JOKyMEHTaMm», «OpraHu3arust paboThl ¢ TOKyMEHTaMH,
coJiepKalMy KoHGUASHIAIbHEIE cBeieHus» (0T 6 mo 10 6anoBs).

TK 1 IIpumep 3ananus

1.CocraButs npuka3 o OO0 «IOrcrpoiicepBrc) 0 HELeIeco00pa3sHOM HCIIOIB30BAaHUH CTPOUTEIBHBIX MaTepHaIoB. Bo BBogHON
YaCTH yKaXKUTE, YTO IIPU NMPOBEPKe pabOTHI KUPIUYHOTO CKIaJa yCTAHOBICHBI (haKTHI OTITYCKa OUTOTO KMPIUYA HE 110 Ha3HAYEHHIO.
B 3awimounTenbHON YacTu cieyeT NpeuIoKUTh 3aBetytoleMy ckiasoM JlykesHoBy B./l. oprann3oBats paboTy 10 peanu3anun
OTXOJIOB JUTS IPYTHX CTPOUTEIBHBIX padoT.

2. CoctaButs pemerne odmero codpanus akunoHepoB [TAO «HbOpMTeXHUKA» 00 yUaCTHH B BEICTABKE KOPIIOPATHBHEIE CETH
CBSI3H C 1I€JIbIO NPHMBJICUYEHHUS] HOBBIX IOTPEOHTENICH yCIIyT CBA3HU U Iepejadr JaHHBIX Ha OCHOBE KOMMEPYECKOTO HCIOJIb30BaHYS




BEJOMCTBEHHBIX CETCH.

3. CocTaBUTh yKa3aHUE OT UMEHH 3aMECTUTENISI PYKOBOJIUTENSI KOHKPETHOM

OpTaHM3aIMN 0 HEOOXOIUMOCTH Pa3paboTKy K | amperst TeKymiero rojxa rpaguka

OTHYCKOB B CTPYKTYPHBIX TIOApa3feleHusX opranm3anuu. OQOopMIICHHBIH JOKyMEHT HalpaBbTe B geo Ne 12/ 48.

4. CocTaBuTh NpHKa3 1o npeanpuatuio «Koncranra» 06 uTorax peBU3UM 1o MpoBepke GprHaHCOBOrO yuera. B koHcTaTupyromei
YaCcTH yKaKUTE, YTO PEBU3UCH OOHAPYIKECHBI (hakThl IPyOOTo HApyIIeHNs! (PUHAHCOBOTO yUeTa, MOJHOE OTCYTCTBHE y4eTa U
OTYETHOCTH IT0 KOMaHANPOBKAM, OTCYTCTBHE JKypHaNa y4eTa JOBepeHHOCTEl.

5. CocraButh npuka3s 06 urorax pabots! ¢ fokymeHTamu B 20 roxy B ITAO «OneprocOsIT». B KOHCTaTHpYIOIIEl YacTH yKaKUTe
Ha HU3KYIO TPeOOBATEIbHOCTh PYKOBOIMUTEINCH TOAPA3ICICHU K KAUECTBY OATOTOBKU TOKYMEHTOB M K KOHTPOJIIO 32 HX
UCTIONHEHNeM. B pacriopsanTensHON gacTi oO0paTHTe BHIMaHUE PYKOBOJHUTEINICH Ha OBBIIIEHHE TPEOOBATENEHOCTH K PAOOTHUKAM
B 4acTH pabOTHI ¢ JOKyMeHTaMH. JlaliTe 3aaHue COTPYIHUKY, OTBEUAIOIIEMY 3a ACIONPOH3BOACTBO, Pa3padOTaTh MEPHI IO
YIIYUIIEHUIO 3TOH PabOTHI.

6. CocTaBUTh IIPOEKT NPUKA3a JUPEKTOPA 3aBOAA O IPEMHPOBAHUN PAOOTHUKOB IUIAHOBO-SKOHOMUYECKOIO OTAeNa 3a
JIOCPOYHYIO pa3paboTKy prHAHCOBOTO TuIaHa. [IpemMuro BEIAIOT U3 (POoHIA MaTEpUATEHOTO TIOOMpeH s B pazmMepe 50% MecsIHOTOo
ownazna. /lpyrue JaHHBIE B TEKCTE U PEKBU3UTHI YKAXKUTE CAMOCTOATEIBHO.

7. CoctaButhb 1 opopmuts npukas mo [ITAO «3ckopT» 00 0OecIedeH!H IPOTHBOIIOKAPHOI OE30ITACHOCTH U YCHIICHUH OXPaHBI
TPeANPUATHS B IPAa3AHAYHBIE THU. B pacmopsanTensHON YacTH yKaXKUTE CleIylomiee: KOMECHIAHTY 31aHus IIPOBEPUTH COCTOSIHUE
3JIEKTPOOOOPYJOBaHMS, CUTHAIN3AIMHN, HAYaIbHAKY OT/Iea KaJpoB MPEACTABUTH B CEKpeTapraT CIMCOK COTPYJHUKOB, IPEObIBaHIE
KOTOPBIX HEOOXOAUMO Ha TEPPUTOPUH 3aBOAA B PA3JHUYHbIE THHU, KOHTPOJIb 3a UCTIOJHEHHEM IPUKa3a BO3JI0KUTh Ha TIIaBHOTO
nnxenepa Ileposa T.M.

8. CocTaBHTH NpHKa3 10 3aBOAY 00 YCTaHOBICHHUH €IIHOTO peKMMa paboTHl IEHTPATBHBIX CKIAN0B. B KoHCTaTHpYyIOIIei YacTn
OTMETHUTD, YTO OTITYCK I[€XaM MaTepPHAaIOB CO CKIAZ0B MPEANPUATHS B TeUCHHE pab0dero JHA HapyIlaeT HOPMAIbHYIO paboTy
CKJIAJICKOTO amnmapara. B pacnopsinTenbHON yacTy yKa3aTh KOHKPETHBIE Yachl OTITCKa MaTepHuajoB cO CKIa0B, Ha3BaTh
KOHKPETHBIX JJOJDKHOCTHBIX JIHII, KOTOPBIE OTBEYAIOT 3a MEPEBOJ CKIIAI0B Ha Ooiiee panloHaIbHEIH pekuM paboTel. OcTaabHEIe
MYHKTHI B PACHOPIIUTEILHOM 9aCTH M APYTHE PEKBU3UTHI YKa3aTh CAMOCTOSTEIIBHO.

9. CocTaBuTh pacnopspkeHue JUPEKTopa KoMmanuu «PocTcenbMaln» 0 mpeMUpPOBaHUH PAOOTHUKOB OT/IeNIa MapKeTHHTA 3a
JIOCPOYHYIO pa3paboTKy Om3Hec - I1aHa. [IpeMuto BbIIaTh U3 (hOHAA MaTepHAIBHOTO MoompeHus B pazMepe 30 % MecsIHOro
oxnana. /lpyrue TaHHBIC B TEKCTE M PEKBU3UTHI YKA3aTh CAMOCTOSTEIBHO.

10. CocraButs nmpuka3 1o OO0 «FOrMeTamIKoOHCTPYKIMD» 00 UTOraX JOKYMEHTaIbHOH peBu3uu pabots! npeanpusarus ¢ 01.02.20
no 01.09.20 . B akre peBu3uu 3a)MKCUPOBAHBI CJICTYIOLIME HEAOCTATKH: HE YIIOPSIOYCH YUET JMYHOTO COCTaBa, HEKOTOPHIE Jieia
WTP naxoznsrcs B 3allyIlleHHOM COCTOSIHMH; Y 3aBEAYIOIIEro ckiafgoM Meranios Ilerpoa JI.H. okazanucek U3MUILKY JTMCTOBOM
ctamu (320 kr) 1 HegocTaya cTanbHOM JIeHTHI (185 Kr); momyckaeTcss HEOOOCHOBAaHHOE CITUCAHUE YIIAKOBOYHOM OyMaru, rBO3ze U
3aIlaCHBIX YacTel Uil peMOHTa 000PYAOBaHMS; B MEXaHUUECKOM LIeXe JIOMYILEH Nepepacxol Npumnos B konuuectse 60 Kr;
3aBEYIOLIUM CKIaACKUM x03s1iicTBoM [1.1. SIkoBIEBBIM HECBOEBPEMEHHO OTIPYKEHA IOCTABLIMKAM BO3BpaTHAas Tapa, 3a 4To
3aBOJIOM yIutaueH mtpad B cymme 15 Thic. py0. Jpyrue peKBU3HTHI yKa3aTh CAMOCTOSTEIBHO.

11. CocraButs npuka3 no OO0 «Ctpourens 0 HeNPaBUIBHOM HCIONIBb30BAHUY CTPOUTENBHBIX 0TX010B. Bo BBOIHOII YacTH
yKa3aTb, YTO IIPH IPOBEPKE PabOTHI CKIaa MHJIOMATEPUATIOB YCTaHOBIICHBI (DAKTHI OTITYCKA B KOTEIBHYIO JJIsl COKUTAHUS OTXOJIOB
MIJIOMATepHaloB JUIMHOH cBbImre 20 cM. B 3akmounTe sHON YacTH CleAyeT MPEUIOKHUTE 3aBEAYIONEMY CKIaI0M OpraHH30BaTh
paboTy 1o peann3au 0TXOM0B YaCTHBIM JIHIIAM.

12.CocTaBuTh KpaTKUi MPOTOKOJ MPOU3BOACTBEHHOTO COBEIIaHU paOOTHUKOB MJIAHOBO-OKOHOMHUECKOTO OT/ENa 3aBoa
MeIpenapaToB, Ha KOTOPOM OBUI pacCMOTPEH BOIPOC O TOCPOYHOI paspaboTke OusHec-uraHa Ha 20 1. [Tocie o6cyxneHus
MIPOM3BOJICTBEHHOE COBEII[AHNE PHHSJIO PEeNIeHHE pa3padoTaTh OM3HEC-IUIaH Ha TP IHS PaHbIIE yCTAaHOBJICHHOTO CPOKA.
OcranpHble JaHHBIE YKa3aTh CAMOCTOSTENBHO.

13.CocTaBuTh KpaTKUi MPOTOKOJ 0OIIEro coOpaHus paboyrx 00IecTBa ¢ OrpaHMYSHHOM 0TBETCTBEHHOCTRIO "FOrcTpoii”, Ha
KOTOPOM 00CY’KIaeTcsl BOIPOC O CO3TAHMH IeXa CTPOUTEIBHBIX MaTepPHaJIOB U CTPOMTENBCTBA JKIIIBIX ToMOB. Ha coGpanun
ObLTa 3aciTynIaHa HHGOpMaUs MpeaceaaTess 0 BO3SMOKHOCTH CO3/IaHMS TaKOTo IieXa U MEePCIEeKTUBAX ero paboTsl. Beuto mpuHATO
peleHre NOPYUYUTh MPeICeIaTeNI0 U €r0 3aMECTHTEINIO [0 CTPOUTENBCTBY B T€UEHHE 6 MECALEB Pa3BEPHYTh PaOOTY U BBIACIHUTH
JUTSL 9THX Ieield 3 MiH. pyo.

14.CocTaBUTh MPOTOKOJ 3acelaHUsl MHBEHTAPU3ALMOHHON KOMUCCHH 3aB0/Ia Ta30BOM ammapaTypbl, Ha KOTOPOM paccMaTpUBaiCs
BOIIPOC O Pe3ynabTaTaXx HHBEHTapU3aLUH Mo ckiagy Ne 7 BCIIOMOraTeNnbHBIX MaTepranos. Ha 3acenanuu ObLIO IPUHATO
MIOCTaHOBJIEHUE 00 YTBEPKACHUH PE3YyIbTaTOB MHBEHTAPU3ALUN U OTHECEHUH 3a CUET 3aBelyIOLIEro CKIaoM HEA0CTauu
BCIIOMOTATEJFHBIX MAaTEPHANIOB B cyMMe 365 ThIC. py0., a TakKe 3a4NTaHbl CIIMIUTEIbHAs BEOMOCTH IT0 CKIaxy Ne 2
OOBACHHUTENTBHAS 3aIMCKA 3aBEAYIONIETO cKIanoM. OCTaabHBIC JaHHBIC OTPEICIUTh 110 CBOEMY YCMOTPEHHIO.

TK 2 IIpumep 3ananus

1. CocTaBUTH TOKTAIHYIO 3aIMCKY IIaBHOTO S3KoHOMHCTa anpekropy OO0 «Husa» 00 obecriedeHNH OT/ENIa YETHIPEMS
KommbroTepaMu. OcTalbHBIe PEKBU3UTHI YKa3aTh CAMOCTOSATEIBHO.

2. CocTaBbTe aKkT mpUeMa-Tniepejauu NePCOHAIBHBIX 3JIEKTPOHHO-BBIYUCIUTENBHBIX MamnH (IT9BM) u3 otaena caadxenus [TAO
«H®DAKAII» B oTnen pexnambl. OCHOBaHHUEM SIBIISIETCS - JOKIIaHAs 3aIlMCKa HadallbHUKa oTAelna pexinaMbl ['yposa U.C. B akre
ycTaHoBIeHO, uTo [I9BM nepenaercs B oTaen CHAOXKEHNS HA CPOK BRIOIHEHHUS padoT 1o KoHTpakTy Ne 22/47. PekBU3UTHI
YKa)KUTE CaMOCTOSTEIBHO.

3. CocTaBUTH JIOKIAJHYIO 3aIIHCKY CeKpeTapsi-pe)epeHTa pyKOBOIUTEIIO NpeAnpusiTust 00 yrepe padorHukoM CrenanoBsiM B.I'.,
MIChMa-3aIpoca, TIOCTYITHUBIIETO B aAPEC MPEAIPHATHS ABa MecsIa Hazal.

4. CocTaBUTH aKT O CHMCAaHUU TOBapPHO-MaTepHAIbHBIX IIEHHOCTEH Ha OCHOBE Mpuka3a HawanpHuka nemapramenta ot 02.05.20
Ne 23 «O npoBeseHUN MHBEHTapH3aLllUl TOBAPHO-MaTepUAIbHBIX IIEHHOCTEI». B akTe ycTaHOBIEHO, YTO HE MOLAAI0TCA PEMOHTY
Y HE MOTYT OBITH peai30BaHbl HOMMEHOBaHHBIC HIDKE IEHHOCTH, TIO/UICKAIINE CIMCAHNIO B UCKITIOYEHHIO U3 YIeTa.

5. CocTaBUTH OOBSICHUTENBHYIO 3aIIUCKy MO (haKTy OTCYTCTBHSA Ha pabodeM MecTe coTpyaHuka sanosa I'.11. ¢ 8 wacoB 1o 12 gacos
13.03.20_.




6. CocTaBUTH NOKTATHYIO 3aIIMCKy HA4aIbHHUKA OT/Jea PyKOBOAUTENIO NIPEAIPHUITUS O (DakTe HEBBIIOIHEHUS PACIOPKECHUS O
MOHTa)Ke 000pPYZ0BaHHMS Ha yYacCTKe 110 IPUYHHE CJIa00r0 KOHTPOJISt CO CTOPOHBI INIABHOT'O TEXHHUKA.

7. CocTaBUTB TOJTHBII IPOTOKOJ MIPOU3BOICTBEHHOTO coBemanus 3A0 «Bo3poskaeHne» 0 HOATOTOBKE K IIEPEroBOpaM ¢
HpeACTaBUTEISIMU HeMelkoi ¢pupmsl «Kpad1» 0 nansreinieM corpyanundectse. [IoAroTOBUTE MpeAoKeHHs A 00CYKICHUS Ha
neperopopax. OTBETCTBEHHBIM Ha3HAYUTh HayalbHUKA pon3BoacTBeHHOTo oTaena umxuna C. 1. Cpok — 25.11.20 .

8. CocTaBUTh JOKIAAHYIO 3aIHCKY TIABHOTO OyXranrepa pyKOBOAUTEIIIO IIPEIIPHUATHS O HEOOXOAUMOCTH LIEHTPAIM3aMU PACUCTOB
¢ pabOTHHKAMU MIPENPHUATHA. B 0053aHHOCTH OTYETHBIX PAOOTHHUKOB IIEXOB JIOJDKHO BXOJHTH JIMIIH O(hOPMIICHNE MEPBIIHBIX
JIOKYMEHTOB II0 y4eTy BeIpaOOTKu. B moxmagHoi 3anucke He0OOX0ANMO MOJATh IPeUIOKEHUE O IEPECMOTPE IITaTOB OTYETHBIX
PabOTHHKOB B I1€Xax M IJIaBHOW OyXraJTepuu U3 pacdeTa oOIIero COKpalieHus ITaToB He MeHee 4eM Ha 20 %.

9. CocTaBUTB MONHBIH IPoTOKOT 001Iero codpanust padounx [TAO «tOrcTpoiiy, Ha KoTopoM 00CykIajcs BOIPOC O CO3TaHIN
MPOU3BOJICTBA CTPOUTEIBHBIX MATEPHAJIOB VIl CTPOUTENILCTBA XKIIIBIX JoMOB. Ha coOpannu Oblia 3aciaymana HHpOpMAaIys
npejcenaTens 0 BO3MOXKHOCTH CO3JaHuUs TAKOTO IieXa U MepcreKkTuBax ero pabotsl. Ilocne o6cyxkaeHus 6bU10 NPUHATO pelIeHHue
HOPYYHTb IPECENATEIII0 U €ro 3aMECTHTEIIO 110 CTPOUTEILCTBY B TEUCHUE 7 MECAIEB Pa3BEPHYTh pabOTY M BBIJICINTD JUIS 3THX
neneii 40 mutH. pyoOeit.

10. CocTaBuTh crpaBKy o ToM, uTo barypuna I1.B. sBnseTcs cTyqeHTKoH 3-r0 Kypca (aKyIbTeTa SJKOHOMUKU U YIIPaBICHHUS.

11. CocTaBuTb IOKIIAJHYIO 3alIUCKYy HauaJbHHUKA [NIAHOBO-3KOHOMUYECKOTO OT/IeIa PYKOBOIUTEIIIO NPEeIPUITUS 00 obecrieueHNI
OTZeNa YeTHIPhMS KoMITbIoTepaMi. OCcTalbHBIE PEKBH3HUTHI YKa3aTh CAMOCTOSTEIHHO.

12. CoctaButs ¥ OQOPMHUTH TIOJNHBIA MPOTOKON 3acemaHusi coseTa aupekropoB [TAO «IIporpecc» o pa3paboTke u
yTBEpXkJICHUHU OM3Hec-TUaHa. Jlpyrue JaHHbIE B TEKCTE M PEKBU3UTHI YKaXKUTE CAMOCTOSATEIBHO.

13. CocraBbTe 00BSICHUTEIBHYIO 3alIUCKy TOPHOTO MacTepa IIPOU3BOACTBEHHOro o0beauHeHus «fOruepmer» Cumonosa A.T. Ha
uMs HadanbHUKa maxThl [TaBnosa K.E. o HapyIeHun npou3BoICTBEHHON AUCIUILIINHEIL.

14. CoctaBuTh 1 OOPMHUTH aKT O pe3yNbTaTax IPOBEPKU Mep OE30IMACHOCTH Ha CKIaje roToBoi mpomyximu ITAO
«IIporpecc». OcHOBaHUEM SIBISETCS IPUKAa3 TeHepanbHOro aupekropa Ne 48 «O Mepax 1m0 NpeayHpekAeHHIO
XULIeHU». B pemenny koMuccus ykasana:

a) MOAEPHU3NPOBATh HMEIOMIYIOCS CHCTEMy OXPaHHOW CHTHAIM3AaIWH, yCTAHOBUTH BUICOKAMEPHI HAPY)KHOTO HAOIIOIEHHS;
0) CIIOKMBIIYIOCSI Ha CKIaJe MNPaKTUKy Mep Oe30MacHOCTH CYHMTATh YAOBIETBOPUTEILHOM.

15. CocTaBuTh pe3toMe sl MOJIOAOTO CHENNANNCTA, 3aKOHYHMBIIETO By3 MO HAITPABJIEHHIO TIOATOTOBKU « DKOHOMHUKA», KOTOPBII
MIPOYHTAJI B ra3eTe OOBSABICHHE 0 HAOOpE B OPraHU3ANNIO CIEIHATIIICTOB €ro Mpouit. B 00bsBIeHNN H3MaraeTcs mpockoa
COCTaBHUTb PE3IOME U MPEACTaBUTH €ro PaboTONaTeNIo.

16. CocraBbTe npHKa3 00 yBOJIBHEHHH Ppa0OTHHKA B CBSI3M C JIMKBUIALUEH peanpusiTys. Hanummre 3asBienue u opopmure
3aITUCh B TPYIOBOW KHIKKE.

17. CoctaBpTe 3afBIEHHE W TIpHKa3 O MepeBoje Ha Opyryio pabdory Oyxramnrepa 'pomoBa A.T. ¢ 15.01.20 . cero
coryacus Ha JOJDKHOCTE Oyxrantep-kaccup, owian ———-38000 pyOueit B Mecsii.

18. CocTaBbTe 3asBICHHWE WM TNPHKA3 O MpHeMe Ha mocTosiHHyio paboty Konmna M. JI. ¢ 13.11.20 1. ¢ JABYXMECSYHBIM
HCTIBITAaTENEHBIM CPOKOM B OYXTaJITEepHIO Ha IOJDKHOCTB 3KOHOMICTa okiazoM 45000 py6. B mecs.

TK 3 Ilpumep 3ananus

1. CocTaBuTh KOTOBOp Nepenaun koHGuAeHIHANbHON HHpopMarmu [TAO «JIroxcopy» (0bmamarens nHMOPMAIN) KOHTPAreHTY
000 «Aptekey (nomydaTtento HHGopMaIu), rae 00s3aTebHBIMU pa3fenamMu OyayT: MpeaMeT J0roBopa, 00s3aTeabCcTBa CTOPOH,
OTBETCTBEHHOCTh CTOPOH.

2. CocTaBUT aBTOPCKUIT JOTOBOP HA CO3JIaHHE ITPOTPAMMHBIX KOMIIOHEHTOB, I7Ie 0053aTeIFHBIMH pa3feiaMu OyayT: IpeaMeT
JIOTOBOpA, IIpaBa U 005S3aHHOCTH CTOPOH, OTBETCTBEHHOCTh CTOPOH, KOH(PHUICHIIUAIEHOCTD, pa3pelIeHne CIIOPOB, PACTOPIKCHUE
JIOTOBOpA, IOPUANYCCKUE afpeca i OaHKOBCKHE PEKBU3UTHI CTOPOH.

3. CocTaBUTh areHTCKUiT TOTOBOP ¢ (PU3UIECKHM JIUIIOM Ha COBepIleHHe (aKTHICCKUX NEHCTBUH, TIe 0053aTeIbHBIMU pa3ieiaMu
OymyT: mpeaMeT I0roBOpa, paBa U 00A3aHHOCTH CTOPOH, IMOPSIIOK PACIEeTOB, OTBETCTBEHHOCTH 110 HACTOSIIIEMY JOTOBOPY,
paspelieHue cropoB, U3MEHEHUs U NpeKpallieHle JoroBopa, I0puandeckue agpeca 1 6aHKOBCKHE PEKBU3UTHI CTOPOH.

4. CocTaBUTh JOTOBOP KYIUTH — IPOJIAKH 36MEIIHOTO YYaCTKa, TIe 00s3aTeIHBIMU pa3/ieiaMy OyIyT: MpeaMeT JOroBopa, IpaBa 1
00513aHHOCTH CTOPOH, IIeHA U TIOPSATOK PACUETOB, IIPaBa TPETHHX JINI], OTBETCTBEHHOCTH CTOPOH, 00CTOSATEIHCTBA HETTPEOJOITNMOH
CHIIBI, CPOK AEHCTBHS HACTOSILETO AOTOBOPA, pa3pelieHne CIIOPOB, 3aKTIOUNTENIFHbIE TIOJIOKEHNUS, aipeca U MIATEKHbIE PEKBU3UTHI
CcTOpOH (IIPOAAaBIIa U IOKyTIaTes ).

5. CocTaBHTH IOTOBOP apeHIbI HEXXMIIOTO TOMEIICHHUS, TIe 00s3aTeIbHBIMA pa3/ieaMu OyIyT: IpeMeT JOr0BOpa, CTOMMOCTD
JIOTOBOpA 1 TTOPSIOK PacueToB, 00g3aTeIbCTBA CTOPOH, CPOK apeHIBI, IIPaBa CTOPOH, OTBETCTBEHHOCTH CTOPOH, MOPSIOK
paspelieHus crnopos, Gopc-MakOpHbIE 00CTOATENLCTBA, IOPUANUECKIE afpeca U OAHKOBCKHUE PEKBU3HUTHI CTOPOH (apeHaaropa u
apeH10/1aTensl).

7.CocTaBUTh KOHTPAKT Ha ITOCTaBKY TOBAPOB, I7ie 00513aTEIbHBIMI pa3feIaMi OyayT: IpeaMeT KOHTPaKTa, IIeHa, CTPAXOBKa M PHUCK
rubeny ToBapa, CPOKH U yCIOBHS IIOCTAaBKH, IJIATEKH, KAYeCTBO TOBAapa U TapaHTHsl, YIIAKOBKA U MapKUPOBKA, TIOPSAAOK OTTPY3KH,
cnavyaOmnpémka ToBapa, popc-MakOpHBIE 00CTOATEIBCTRA, IITPA(HBIC CAHKIINH, CIOPBI, FOPHIMYECKIE afpeca U OAaHKOBCKUE
PEKBU3HUTHI CTOPOH (IIPOJABIIA U ITOKYTIATEII).

8.CocraButs uckosoe 3assiaeane OO0 «AKBA» B ApbutpaxHslii ¢y I.MOCKBBI O B3BICKAHHH CTOMMOCTHU paboT 110 JOTOBOPY
noapsana ot 10.02.20_ Ne 1.

9. CocraBuTh UCKOBOE 3asBiieHHe paioHHbIH cya 0T OO0 «JIPCY NoS» 0 BO3MEIIEHUH MaTepUaIbHOTO yiepoa, MPUIMHEHHOTO
paboTtoaaTelnto.

10. CocTaBUTH MPETEH3UIO O B3BICKAHUH HEYCTOWKH 32 HEAOIOCTaBKy OTAEIOYHOM INIUTKUA B KOJMUUECTBE 37 THIC. KB. M U YOBITKHI
coriacHo oroBopy ot 20.02.20  Ne 269.

11. CocTaBUTB peKIaMaIlHio K HOCTABIINKY B CBSI3H HECOOTBETCTBHEM KAaueCcTBA M KOJMYECTBA MTOCTABISIEMOTO TOBapa yCIOBHIM
3aKITI0YEHHOTO JOTOBOPA.

12. CocTaBUTh IOTOBOP apeH bl TOPrOBOTO MOMEILEHHSI, TAe 00s3aTeNbHBIMU pa3aenaaMu OyaAyT: MPeIMET J0roBOpa, MOPSI0K




pacdeToB, 0053aTENbCTBA CTOPOH, CPOK aPEHBI, TIPaBa CTOPOH, OTBETCTBEHHOCTH CTOPOH, (hOopC-MaKOpHBIE 00CTOATEILCTRA,
IOpUIMYECKUE aipeca 1 OAaHKOBCKHE PEKBU3UTHI CTOPOH.

®opwmsl I1IK no gucnumiuge:

IIK 1 - Yernsiit onpoc (o1 9 o 15 6amnos);

1K 2 - YctHeiit onpoc (ot 9 1o 15 6ayios);

TIK 3 — Bemomnaenue PI'P (ot 15 mo 25 6ammnoB).

Bompocs 1K 1:

1. OcHOBHBIE MOHATHS TOKYMEHTHPOBAHMS YIIPABICHIECKOH IEATEITHHOCTH.

2. Obmue u criennanbHble (GYHKIUH O(QUIIHANTBEHBIX JOKYMEHTOB.

3. CoctaB HOPMaTHUBHO-METOJMUECKOH 0a3bl JOKYMEHTAIIHOHHOTO 00eCTIeYeH sl

4.VHuduKays 1 cTanAapTH3anus yIIpaBIeHYECKIX JIOKYMEHTOB.

5. Knmaccudukanms 1OKyMEeHTOB.

6. OcopmieHnE PEKBU3UTOB YIPABICHYECKIX JOKyMEHTOB.

7. bnankn 1OKyMEHTOB U TpeOOBaHUS K HUM.

8. OdopmieHHe B TOKyMEHTaX 3HAKOB [IPEMMHAHUS X CHMBOJIOB.

9. Oopmierue momueit, HyMepanuy CTPaHUI] B JOKyMEHTaX.

10.0¢opmienue naT u yucen B JOKyMEHTaX.

11. Odbopmitenue TaOIKIl U PUCYHKOB B JIOKYMEHTAX.

12. OdopmireHre MaTeMaTHIECKUX (GOPMyNT W eIMHHUI] H3MEPEHNUS B JOKyMEHTaX.

13. KoppekrypHble 3HaKH U IPaBUIIa UX IPUMECHEHHS.

14.0co0eHHOCTH O(PHIIHATEHO-IET0OBOTO CTHIIS.

15.YnoTpebIieHre MPONHUCHBIX U CTPOYHBIX OYKB.

16.Haubonee ymorpebisieMble COKpAIIEHHS CIIOB.

17.KoppecnoHaeH11s, CBsI3aHHAs C IPOBEACHUEM NEPUOTUUECKUX MEPOTIPUATHH.

18. YcraB opraHu3sanuy, €ro peKBU3UTHI U OCHOBHBIE pa3/IeNbl TEKCTA.

19. lllTaTHOE pacTmcaHue, €ro peKBU3HUTH M OCHOBHBIEC CBEJCHHUS, COACPKAIINECS B TaHHOM JI0-KyMEHTE.
20. TTonoxeHne, €ro peKBU3UTHL. BUABI MOTOKEHUH.

21. Mactpyxiusa. OCHOBHOE Ha3HAUY€HHE JOKHOCTHON MHCTPYKLUH, €€ PEKBU3UTHI U OCHOBHBIE Pa3feNbl TEKCTA
22. YapeauTenbHbli 10r0BOpP, €r0 PEKBU3UTHI U OCHOBHBIE Pa3/ieiibl TEKCTA.

23. Buasl pacnopsiiuTeNbHbIX TOKyMEHTOB, UX OCHOBHOE Ha3HAUEHUE.

24. TIpuka3, ero peKBU3UTHI U OCHOBHBIEC YaCTH TEKCTa.

25. PexBU3MTHI YKa3aHUs U LIENb U3/IaHUS JTAaHHOTO JOKYMEHTA.

26. PacniopsikeHHe, €0 peKBU3UTHL. BOpockl, 10 KOTOPEIM U3JaeTCsl paCIOPSKEHHUE.

27. Pemienue, ero pekBU3UThL. OpraHsl yIpaBiIeHUs, UMEIOIINE IPAaBO K U3AaHUIO JaHHOTO JOKy-MEHTA.
28. PexBU3HUTHI TOCTAHOBIICHUS U 1I€Ib U3AaHNA JaHHOTO JOKYMEHTA.

29. Bunsl mHQOPMAIIOHHO-CIIPABOYHBIX JJOKYMEHTOB, MX OCHOBHOE Ha3HAYCHHUE.

30. IIpoTokoi1, ero peKBU3UTHI U OCHOBHBIE YaCTH TeKCTa. BHABI IPOTOKOJIOB.

31. oxnagHble H 00bACHUTENbHbIE 3aIIMCKH, UX PEKBU3UTHI U OCHOBHBIE LIEJIM HATIUCAHUS JaH-HBIX JOKYMEHTOB.
32. TpeboBanusl, NIpeabIBIIEMbIE K COCTABICHUIO CIIPABOK. BHIBI CIIpaBOK.

33. OcobenHocTu cocTaBieHuUs akta. OCHOBHBIE YaCTH TeKCTa. Buabl akToB.

34. TpeGoBaHus, IpeabABIAEMbIE K COCTABICHHIO 1 O(OPMIICHHIO CIYKEOHBIX ITHCEM.

35. Pa3HOBHUIHOCTH ITHCEM.

Bomnpocsr I1K 2:

. Bunel 1oKyMeHTOB, OTHOCAIIKECS K JOKYMEHTALUH 10 THYHOMY COCTaBY.

. ObopmiieHne puema Ha padoTy.

. TpeGoBanwus, MpeAbABIAEMBIE K COAEPKAHUIO X 0(OPMIIEHHIO TPYJOBOTO JIOTOBOPA.
. OdopmiieHne IPUKA30B 10 TUIHOMY COCTABY.

. TpeGoBauus, npeabsIBIsIEMbIE K COICPIKaHUIO M O(QOPMIICHUIO XapaKTePUCTHKH.

. CocTaBHBIE 2IEMEHTHI H PEKBH3UTHI aBTOOHOTpaduu.

. CocTaB JOKYMEHTOB JINYHOTO JIeJIa.

. O0mue mpaBuia BeICHHS U BBIIAYH TPYIOBBIX KHIKEK.

. OcopmiieHne TOKyMEHTOB IIPH IEPEBOAIE COTPYAHUKA Ha APYTYIO paboTy BHYTPH OpPraHU3aIMH.
10 Iopsimok oopMITeHHST TOKyMEHTOB IIPH YBOJIEHEHUH COTPYIHUKA.

11. Opranu3zarus paboThl C JOKYMEHTAMH.

12. Tlopsiiok 00pabOTKK MOCTYMAKOIINX U OTIPABJISIEMBIX JIOKYMEHTOB.

13. TTopsimokx 06pabOTKH OTIPABISIEMBIX JOKYMEHTOB.

14. Iopsanok 06pabOTKH BHYTPECHHUX JOKYMEHTOB.

15. Peructpauus JOKyMEHTOB.

16. Opranu3zanys KOHTPOJIS 32 UCIIOTHEHUEM JJOKYMEHTOB.

17. XpaneHue JOKyMEHTOB.

18. CocraBneHne HOMEHKIATYPHI 1eJ1 OPraHU3aLlUH.

19. Opranuzauus paboThl ¢ JOKYMEHTaMH, COACPKAIMMH KOH(HUICHIIMAIbHBIC CBEICHHUSI.
20. CBenieHus, OTHOCSIIKECS K KOMMEPYECKOH TalfHe.

21. 3amuTa JOKYMEHTOB, COAEPKALIUX KOMMEPUECKYIO TalHYy.

22. YHUUTOXKEHNE TOKYMEHTOB.
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23. TloHsATHE IEKTPOHHOTO JOKYMEHTA €TO MPEUMYILECTBA U HEJOCTATKH.
24. CocTaBiieHUE JIOKYMEHTOB.

25. ABTOMaTH3UpPOBaHHAS MPOIEAypa paObOTHI C JOKYMEHTaMHU.

26. DneKTpoHHbIE O()UCHBIE CUCTEMBI.

27. XpaHeHue JOKYMEHTOB B JJIEKTPOHHOU (opme.

Bompock! miist ipoBeeHnst UTOTOBOH arTectarmu B popme 3auéra (MK):

1. OcHOBHBIE NOHATUS JOKYMEHTHPOBAHUS YIPABICHIECKOH IeATeIbHOCTH.

2. O61mye ¥ crenuanbHble QYHKIHHA O(UIHATBHBIX JOKYMEHTOB.

3. CocTaB HOPMaTHBHO-METOIMYECKOH 0a3bl TOKYMEHTAIMOHHOTO 00ECTICUCHUS.
4.Yau¢ukanys 1 CTaHAapTU3aNUS YIPABICHIECKUX JOKYMEHTOB.

5. Knaccuduxanust JOKyMeHTOB.

6. OcopmiieHHE PEKBH3UTOB YIPABICHYCCKIX JOKYMEHTOB.

7. BriaHK# TOKYMEHTOB M TpeOOBaHHUS K HAM.

8. OdopmieHue B TOKyMEHTaX 3HAKOB [IPEMMHAHUS U CHMBOJIOB.

9. OcopmieHue mosei, HyMepaluy CTPaHUI] B JOKyMEHTaX.

10.0opmiieHre AT U YUCEN B TOKyMEHTaX.

11. Odopmiierne TabIUI ¥ PUCYHKOB B TOKYMEHTaX.

12. Odopmnenne MaTeMaTHUECKUX GOPMYIT U €JUHUI U3MEPEHHUS B TIOKyMEHTaX.

13. KoppekrypHble 3HaKu 1 TIPaBUiia UX IPUMEHEHHUSI.

14.0OcobeHHOCTH OPHUIINATEHO-IETOBOTO CTHIIS.

15.YnoTpebeHne NpOnUCHBIX U CTPOYHBIX OYKB.

16.Haunbonee ynorpebiisieMble COKpPAICHHS CIIOB.

17.KoppecnoHaeHIs, CBI3aHHAS C IPOBEICHUEM ITEPHOANICCKAX MEPOTIPHSATHH.

18. YcTaB opraHusanuu, ero peKBU3UThHL U OCHOBHBIE Pa3Jieiibl TEKCTA.

19. llItaTHOE pacmucanue, €ro peKBU3UTHI 1 OCHOBHBIE CBEACHUS, COJIEpKAIUecs B JaHHOM JIOKYMEHTE.
20. ITono>xeHue, ero peKBU3UTHI. BUIbI MONIOKEHUIA.

21. Unctpyxuusa. OCHOBHOE Ha3HauY€HHUE NOJDKHOCTHOM MHCTPYKIMH, €€ PEeKBU3UTHI U OCHOBHBIE Pa3/ielibl TEKCTa
22. YupeanuTeIbHBII JOTOBOP, €T0 PEKBU3UTH U OCHOBHBIE Pa3eibl TEKCTA.

23. Buasl pacnopsiiuTeNbHbIX TOKYMEHTOB, MX OCHOBHOE Ha3HAUYEHHE.

24. Tlpuka3, ero peKBU3UTHI 1 OCHOBHBIE YaCTH TEKCTA.

25. PexkBU3UTHI yKa3aHUS U LENb U3AaHUS JaHHOTO JOKYMEHTA.

26. PacniopspkeHHe, ero peKBU3HUTHL. BOMpOCkl, IO KOTOPBIM U3JAETCsl pACIOPSIKEHUE.
27. Pemienue, ero pekBu3uThl. Opraibl yIpaBjIeHUs, UMEIOLIUE [IPABO K U3AAHUIO IaHHOTO JOKYMEHTA.
28. PexBU3UTHI IOCTAHOBJIECHUS U LENIb U3AaHUS JaHHOTO JJOKYMEHTA.

29. Bunsl nHQOPMAIIIOHHO-CIIPABOYHBIX JJOKYMEHTOB, UX OCHOBHOE Ha3HAYCHUE.

30. IIpoTokoJ1, ero peKBU3UTHI 1 OCHOBHBIE YACTH TEKCTa. BuabI MPOTOKOJIOB.

31. loxnagabie M OOBSICHUTEIBHBIC 3aIIMCKH, HX PEKBU3UTHI M OCHOBHBIE IIENIM HATIMCAHUS TAaHHBIX JOKyMEHTOB.
32. TpebGoBaHus, MpebABIAEMbIE K COCTABICHHIO CIIPABOK. BHUIBI cripaBoK.

33. Ocobennoctu cocraBieHusa akra. OCHOBHBIE YaCTH TeKCTa. BUIbI aKTOB.

34. TpeOoBaHuUs, IPEABSIBIACMbIC K COCTABICHHIO 1 O(POPMIICHHIO CITY)KEOHBIX ITACEM.
35. Pa3HOBUHOCTH IIHCEM.

36. Buzbl JOKyMEHTOB, OTHOCSIINECS K JOKYMEHTALUH MO INYHOMY COCTaBY.

37. OdbopmiieHue mprema Ha padboTy.

38. TpeboBaHwMs, IPEeABIBIAEMBIC K COAESPKAHUIO U 0(OPMIICHHIO TPYIOBOTO JOTOBOPA.
39. OdopmiteHue MPUKA30B MO TAIYHOMY COCTABY.

40. TpeOoBanusi, MpeabIBIsSEMbIE K COAEPKAHUIO U O(POPMIICHUIO XapaKTEPUCTHKH.

41. CocTaBHBIC 3JICMEHTHI M PEKBH3HUTHI aBTOOHOTpaduu.

42. CocTtaB JOKyMEHTOB JINYHOTO JAeTa.

43. O0mye nmpaBuiia BeJeHNS U BbIIAYX TPYIOBBIX KHIKEK.

44. OdopmieHne TOKyMEHTOB P IIEPEBOAE COTPYAHUKA Ha IPYTYI0 paboTy BHYTPHU OpraHU3aLUu.
45. Iopsimok opopMITEHHS TOKyMEHTOB IIPH YBOJIEHEHUH COTPYIHUKA.

46. Opraamu3amust paboThI ¢ JOKyMEHTaMH.

47. Ilopanok o0pabOTKK MOCTYNAIOIIUX U OTIPABISIEMbIX JOKYMEHTOB.

48. [opsimok 00pabOTKH OTIPABIIICMBIX JOKYMEHTOB.

49 ITopsmox 06pabOTKN BHYTPEHHHUX JTOKYMEHTOB.

50.Peructpanus JOKyMEHTOB.

51.0Opranuzanusi KOHTPOJIS 32 UCIIOJIHEHUEM JIOKYMEHTOB.

52.XpaHeHue JOKYMEHTOB.

53.CocTaBineHre HOMEHKIATYPBI A€ OpraHU3alHH.

54.0Opranuzanus paboThl ¢ JOKYMEHTaMH, COAEPKALIIMU KOH(PHUIECHIINATbHbIE CBEICHHS.
55.CBenenusi, OTHOCSIIMECS K KOMMEPYECKOM TaliHe.

56.3amuTa JOKyMEHTOB, COJAEPKALUX KOMMEPUECKYO TaliHYy.

57.YHUUTOXKEHUE TOKYMEHTOB.

58.IloHsITHE 3IEKTPOHHOIO JOKYMEHTa €ro NperuMyIIecTBa U HEJOCTATKH.
59.CocTaBineHue JOKYMEHTOB.

60.ABTOMAaTH3NPOBaHHAS MIPOLEAypa PaOOTHI ¢ JOKyMEHTaMH.

61.OnexTpoHHbIe OQUCHBIE CUCTEMBI.




62.XpaHeHue TOKyMEHTOB B 3JIEKTPOHHOM (hopme.

Komriekr OmiieToB I 3a4eTa XpaHUTCS B 0yMaKHOM/2JICKTPOHHOM Brjie Ha Kadenape Mull.

6.2. TeMbl NUCbMEHHBIX padoT

PacueTHO-rpaduueckas paboTa CTyJJCHTOB OYHOU (OPMBI OOYICHUSI.

PacuetHo-Trpadudeckas padora Ha TeMy «J{oKyMeHTanmoHHOE oOecTieueHre YIpaBIeHUs OpraHn3aIiein» IMeeT IeNbio
3aKpeIUICHHUs] TEOPETHYECKUX 3HAHHUH 110 COCTABJICHHIO U O(OPMIICHHIO JIOKY-MEHTOB YIIPaBJIeHUECKOil AesTebHOCTH. B 3aiaun
PI'P Bxonut:

1.CocraBneHue 1 opopMIICHHE OCHOBHBIX BHIOB YIIPaBICHYESCKOH JTOKYMEHTAIIIH.

2. CocraBnenue u oopmiieHHE JOKyMeHTOB ¢ momomrsio ITK, mpu ncnons3oBannu maketa apromaru3annu Microsoft Office.

CTpyKTypa MOSCHUTENBHON 3aIICKH pacdeTHO-Tpaduueckoil paboTh
U €e OPUCHTHPOBOYHEIH 00BEM
Beenenue (1 c.)
1.CocraBnenue u 0opMIICHIE OCHOBHBIX BUIOB yIIpaBiieH4YecKoi qokymenTaruu: (8 -10 c.)
1.1 Opranu3aLuOHHBIX JOKYMEHTOB;
1.2 PacnopsiuTenbHbBIX JOKYMEHTOB;
1.3 NnpopmManroHHO-CIIPaBOYHBIX TIOKYMEHTOB;
1.4 JIOKyMEHTOB 110 JIMYHOMY COCTaBy.
2. CocraBienue u oopmieHne qoKyMeHTOB ¢ omornipio I1K, npu nermons3oBanny makera aBTomarmsanuy Microsoft Office: (4 c.)
2.1 Co3nanue u ohopMICHHE JOKyMEHTA YIPaBICHIECKON AEATeIbHOCTH C IOMOIIBIO cucTeMsl Microsoft Word,
2.2 Cozpnanue u opopMIIeHHE UarpaMMBbl K JIEIIOBOMY TIMCbMY € TIOMOIIBIO cucteMbl Microsoft Ex-cel;
2.3 Coznmanue ¥ opopMIIeHHE TIPE3SHTAMN HOBOHM MPOAYKIMH (YCIIyT) € IIOMOIIBI0 cucTeMbl Micro-soft Power Point.
Saxmrouenwe. (1 c.)

PacuerHo-rpaduyeckas paboTa Ha TeMy «J{OKyMEHTALIMOHHOE 00SCIIeYCHUE YIIPABICHHS OPraHU3aLMei» BEIIOIHACTCS CTYICHTOM
MH/IMBHIYaJbHO BO BHEAYAUTOPHOE BPEMSI, CAMOCTOSITENLHO 110 HHANBUAYaIbHBIM HCXOIHBIM JaHHBIM BapUAHTA 3aIaHUs B
COOTBETCTBHE C pa3paboTaHHBIMU MeToanueckiMu ykazanusmu. [lociie mpoBepku U 10pabOTKH yKa3aHHBIX 3aMeYaHHi, padorta
3aiu-maercs. [Ipy MonoKUTeIbHOM OLICHKE BBIOIHECHHOM CTYICHTOM pabOThl HAa TUTYJIBHOM JIHCTE CTABUTCS - "3a4TeHO".
Bemonaenne PI'P (ot 15 mo 25 6amos).

6.3. Ilpoueaypa oueHuBaHus

PetitiaroBEI 621 mo BPC 3a paboTty B cemecTpe 1o AUCIMIUIMHE HEe MOXKeT npeBsimath 100 6amuios (min 51):
S=TK+TIIK+ A
Pacnpenenenue konuuecTsa 0aJUIOB JUIS NOTyYESHHS 3a4eTa WM 3K3aMeHa!
TK+IIK ot 51 mo 85; A ot 0 10 15.
Ecnm npn n3ydeHnn AUCIMIUIMHG ya9eOHBIM TUIAHOM 3aIUIaHHPOBAHO BBITIONHEeHNE pedepaTa, PI'P, kypcoBoro mpoekra (padoTsr),
TO JUIs1 X OolleHKH BbiAensieTcs oauH [1K. Takue Bupl paboT oneHnBaroTes oT 15 1o 25 6amnos.
Cnaua paborT, 3aIIIaHUPOBAHHBIX YUEOHBIM IIIIAHOM, SIBIISICTCS 00sI3aTEIbHBIM 3JIEMEHTOM, HE3aBUCUMO OT KOJIMYECTBAa HAOPAaHHBIX
6amroB o npyrum Bugam TK u ITK.
HezaBucumo ot pe3ynsTaToB npeabirymiero srana koHTposis B cemectpe (TK wmu I1K), oOyuaronuiicss qomyckaeTces K
CIIeIYIOILEMY.
Ecmn oGy4atonuiics B KOHIE ceMecTpa He HaOpan MUHUMAIbHOE KOJIM4YecTBO 0autos (51 6ami), To Ui Hero 00s3aTeIbHBIM
CTaHOBATCS:
- [IK — PI'P / xypcoBoii npoekT (pabota) / pedepar, 3aliaHUpOBaHHBIN yueOHBIM IU1aHOM. Ecnu npu u3y4eHnH TUCIUTLIHHEL
y4EeOHBIM IUIAHOM HE YCTAHOBJICHO BBIITOJIHEHUE BBIILICTICPEYHCIICHHBIX PaboT, TO BhinosHsieTcst oxuH [1K, npeuioxeHHbIi
npernoaBareseM (HanpuMep, YCTHBIN HiIM IHCBMEHHEIH o1poc, pedepat, TeCTHpOBaHUE U T.11.);
- UK — cnaua 3adeTa Wi 9K3aMEHA, B CPOKH, YCTAHOBJIEHHBIE PAaCIICAHHEM IIPOMEXKYTOUHOU arTecTanun. OleHNBaHNE
HPOU3BOIUTCS 1O IITHOAIUILHOM HiKalie. B Beomocty B rpady «OK3aMeHalMOHHAas OLIEHKA» BBICTABIISCTCS OLICHKA 10
pesynbraram MK.
MaxkcumanbHoe konrdecTBo 6amioB 3a PI'P / kypcoBoii mpoekT (paboTy) / pedepar, 3aruiaHIpOBaHHBINA YIeOHBIM IJTAHOM PaBHO 25
(min 15). Ilepecuer 6annoB B OIEHKY 110 MATHOAIIBHON IIKATIE:
IMepecuet 6amioB 3a pedepat, PI'P, kypcoBoit npoekTt (padboTy) 1Mo 5-Tu GaJbHOMH IIKae:
PetitiHroBEIH Oayur  OneHka mo 5-TH OaibHOHN mIKame

25-23 OtnuyHO

22-19 Xopomio

18-15 Y nomnerBoputeabHO

<15 HeynoBneTBOPUTEILHO
Kpurepun oneHku ypoBHS c(hOpMUPOBAHHOCTH KOMIETEHIUI U BEICTaBICHUS 0a/LIoB 3a pedepaT, pacueTHo-TpadHuecKyro padory,
KYpPCOBYIO paboTy (IIPOEKT): COOTBETCTBHE COJICPKaHUs pabOTHI 331aHNI0; TPAMOTHOCTh U3JI0KEHHS M KaueCTBO OpOpMIICHHS
paboTHI; COOTBETCTBIE HOPMATHBHEIM TPEOOBAaHMSIM; CAMOCTOSITEIIFHOCTE BBITOJTHEHHUS PaOOTHI, TITyOHHA TPOpabOTKN MaTepraa;
HCTIONB30BaHNE PEKOMEHIOBAaHHON U CIIPABOYHOI IUTEPaTypHl; IPABIIIBHOCTD BBITIOJIHEHHBIX PACYETOB M Ipa)HuecKol JacTy;
000CHOBaHHOCTH U JIOKa3aTEJIbHOCTb BHIBOJIOB.
Jlnst pacdera UTOTOBOM OLIEHKH IO IMCIHILTHHE HEOOXOIUMO UTOTOBBIE Oayibl (S) nepeBecTH B MATHOAIUIBHYIO IIKAY:
ITepecder HTOTOBBIX OAIIIOB TUCIUIUIMHEI 10 S-TH OaTbHOMN IIKAe.




PeliTuHrOBBIN 0ayul (UTOTOBBINA OaJl MO TUCHUIUIAHE) Omnenka 1o 5-Tu OaJbHOM MIKaie:

86-100 OTin4HO

68-85 Xopomio

51-67 Y 10BIETBOPUTEIBLHO

<51 HeynoBneTBOpUTENHHO
HUrorossrit korTpois (MK) npoBoanTcs B popme 3aueTa mik sk3aMeHa. OICHUBaHUE MIPOU3BOIUTCS 1O S-TH OaNBHOM HIKaIe.
Ornenka cOpMUPOBAHHOCTH KOMITETSHIINH Y 0OYJaIOIIMXCsl W BHICTABJICHHUE OIICHKH MO AUCITUILTAHE BEIETCS CIETYIOIIHM
00pa3oM : IS CTYAEHTOB OUHOH (hOpMBI 00yUIEHHUSI UTOTOBasl OLIEHKA 110 JUCIUILINHE BhICTaBIsAeTCs M0 100-0anibHol cucteme,
3aTeM HEPEBOTUTCS B OLICHKU «OTIHYHOY, «XOPOILIOY, KYIOBICTBOPUTEIBEHOY, «HEYIOBICTBOPUTEIBHOY / «3aUTCHO» U «HE
3a4TCHOY; ISl CTYJICHTOB 3209HOM U OYHO-3209HOM ()OPMBI OOYICHUS OICHUBACTCS M0 MATHOAITHHOM IIKAJIe, OICHKAMH
COTJIMIHOY, «XOPOIIOY, KyIOBIETBOPUTEIHLHOY, «HEYIOBIETBOPUTEIHHOY / «3aUTEHO» UIIH «HE 3aU4TCHOY.
Bricokuii ypoBeHb OCBOECHUS KOMIIETEHLIUH, HTOTOBasl OIIEHKA 110 JUCLHUTUIMHE «OTIMYHO» WK «3a4TeHo» (86-100 Oansos):
TIIyOOKO 1 IPOYHO YCBOWII IIPOTPaMMHBIN MaTepHaI, HCUYEPITBIBAIOIIE, IIOCIICIOBATEIBHO, YETKO H JIOTHYESCKH CTPOIHO ero
W3JIaraeT, yMeeT
TECHO YBSI3BIBATH TEOPHUIO C MMPAKTHUKOM, CBOOOHO CIIPABISIETCS C 3aJauaMi, BOMPOCAMH U IPYTUMH BUJaMU IPUMEHEHUS 3HaHUH,
NpUYEM HE 3aTPYJHSACTCS C OTBETOM IPH BUIOM3MCHECHHUH 33/IaHHH, UCIIONB3YET B OTBETE MaTepuall y4eOHOU JTUTEPaTypHI,
MPaBUIIBHO 000CHOBBIBACT MPUHATOE PEIICHHE, BIIAICET Pa3HOCTOPOHHUMY HABBIKAMHU M TIPUEMAaMH BBITOTHEHUS TPAKTHIESCKIX
3amad. CHCTEMHO ¥ IUTAaHOMEPHO paboTaeT B TEUSHHH CEMECTa.
IToBbIlIEHHBIH YPOBEHb OCBOCHHUSI KOMIIETEHIIMN, UTOTOBAs OLIEHKA 110 TUCIMIUTMHE «XOPOLIO» WIIH «3auTeHo» (68-85 GamnoB):
TBEPO 3HACT MaTepHaJ, TPaMOTHO U IO CYIIECTBY M3JIaraeT ero, He JOIyCKas CyIIeCTBEeHHBIX HETOUHOCTEH B OTBETE Ha BOIIPOC,
MPaBUIIBHO MPUMEHSET TEOPETHUECKHE TIOJI0KEHUS IIPH PEIICHUH MPAKTUIECKUX BOIIPOCOB U 33124, BiIajJieeT HEOOX0IUMBIMU
HaBBIKAMH U TIPHEMaMH UX BBIMOJIHEHUSI. CHCTEMHO U TUIAHOMEPHO pabOTaeT B TEUSHUU CEMECTpa.
[ToporoBslii ypoBeHb OCBOCHHS KOMIICTCHIIMI, HTOrOBas OIICHKA 110 JUCIUIUIMHE «YIOBJICTBOPHTEIBHO» HIIH «3a4TeHO» (51-67
0aJIOB): MMEET 3HAHMS TOJIBKO OCHOBHOTO MaTepuaia, HO He YCBOMJI €ro JeTalled, TOMyCKaeT HETOYHOCTH, HEJOCTATOYHO
MpaBUIIbHBIE (POPMYITHPOBKH, HAPYIICHHS JIOTUIECKOH IMOCIEI0BATEIEHOCTH B U3JIOKEHUH MPOTPAMMHOTO MaTepHaa, UCIIbITHIBAET
3aTpyJHEHHS IPH BHITOJHEHUHU MPAKTHICCKUX padoT.
IToporoBslit ypoBeHb OCBOCHHS KOMITCTCHIMI HE C(DOPMHUPOBAH, HTOTOBAs OIICHKA 110 TUCIUILIHHE «HEYIOBICTBOPUTEIEHOY HITH
«He 3a4TeHO» (MeHee 51 6aima): He 3HaeT 3HAYUTENLHON YaCTH MPOTPaMMHOTO MaTepHuaa, JOMyCKaeT CYIeCTBEHHbIE OIHOKH,
HEYBEPEHHO, C OOJBIINMHU 3aTPyIHEHUSAMH BBHITIOIHSIET MpaKTuieckre padoTel. Kak mpaBuio, olieHKa «HEyIOBIETBOPUTEIHLHOY
CTaBUTCS CTYJCHTaM, KOTOPBIC HE MOTYT MPOAOJDKUTH 00y4YeHHEe Oe3 TOMOTHATEIBHBIX 3aHATHI 110 COOTBETCTBYIOIICH NUCIUIUINHE.
OO0mMii OPSIOK IPOBEICHISI TPOIICTYPhI OIICHHUBAHUS 3HAHWH, YMEHUH, HABBIKOB M (WJIN) OTIBITA JACATEIEHOCTH, COOTBETCTBHE
WHINKATOpaM TOCTHKEHUS cOOPMUPOBAHHOCTH KOMITETEHIINH ONPEIETICH B CIIEAYIOIINX JIOKATBHBIX HOPMATUBHBIX aKTaX:
1. ITonoxxenue o Tekyuien arrectauuu 3Hanuil odyuatomuxcss B HUMU Hdouckoit AV (B aeficTByIoIIel peaakiym).
2. ITomoxeHue 0 MPOMEKYTOTHON aTTeCTANK 00YJAIOIINXCS IO IPOrpaMMaM BEICIIEro 00pa3oBaHHMs (B ACHCTBYIOMICH peJaKiunm).
JIOKyMeHTHI pa3MeIeHs! B CBOOOTHOM focTytie Ha opunnansaoM caite HUMU lonckoit [AY https:/ngma.su/ B pazaene: [maBHas
cTpanuna/CeneHus 06 00pa3zoBaTedbHON opraHu3auy/{OKyMEHTHI.

6.4. IlepeyeHb BHIOB OLEHOYHBIX CPENCTB

1. OHEHOYHLIE CPECTBA TEKYIIEI'O KOHTPOJIA:

- TECTHI / BOMPOCKHIIS MIPOBEICHHS TPOMEKYTOUHOTO KOHTPOJIS;

- OJaHKy 3aJaHni m1d BeInonHenus PI'P.

2. OIIEHOYHBIE CPEJICTBA [IPOMEXYTOYHOU ATTECTALIUU:
- KOMILJIEKT OMJIETOB IS 3a4eTa/ DK3aMeHa.

XpaHuTCs B OyMaXKHOM/2JIEKTPOHHOM BHJIie Ha Kadenpe Mull.

7. YAEBHO-METO/MYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUIIIMHBI (MOAY JIS1)

7.1. Pekomenayemasi iuTepaTypa

7.1.1. OcHoBHasi IMTEpaTypa

ABTOpBI, COCTaBUTEIH 3ariaBue WznarenscTBo, ros

JI1.1 | Kysnenos U. H. Jlenonpon3BoACTBO: y4eOHO-CIIPAaBOYHOE TOCOOHE Mocksa: [amkoB u K°, 2024,
https://biblioclub.ru/index.php?
page=book red&id=711135

JI1.2 | Cepena M.B. JlokyMeHTHpOBaHUE yIPaBIEHUYECKOH NesTeIbHOCTH: yueO. Hosouepxacck, 2021,
nmocoOue [[J1s1 CTyI. OYH. ¥ 3204. PopMbI 00yd. Hampas. moArot. | http://biblio.dongau.ru/MegaPr
"Oxonomuka", "Menemkment", "llpuknanHas napopmarrka”, oNIMI/UserEntry?
"busnec - uadopmaruka", "CoruansHas paboTa”, Action=Link FindDoc&id=42
"3eMJIeyCTPOUCTBO U KaaacTphI"] 7193&idb=0
7.1.2. JlonoiHUTEIbHAS JIUTEPATYpPa
ABTODBI, COCTaBHTEITH 3arnaBue W3narenbcTBO, roj
JI2.1 | Kymmepyxk C. IL. JloKyMeHTHas TMHIBUCTHKA: YueOHOe mocodue Mocksa: U3n-Bo «DnuHTaY,
2016,

https://biblioclub.ru/index.php?
page=book&id=83382




ABTOPBI, COCTaBUTEITN

3arnasue

W3naTenbcTBO, IO

JI2.2 | Cepena M.B. JIOKyMEHTHPOBaHUE yIPABICHUYECKON NEATEIbHOCTH: Hosouepxkacck, 2022,
MPAKTUKYM [A71s1 CTY. BceX popM 00yd. Halpasil. IOATOTOBKU http://biblio.dongau.ru/MegaPr
"OxoHomuKa", "Menemkment", "busnec-nadopmarika', oNIMI/UserEntry?
"IMpuknagaas nHbDOPMATHKA" ]| Action=Link FindDoc&id=42
7759&idb=0
JI2.3 | HoBouepk. HHX.- JIOKyMEHTHpOBaHHUE YIPABIEHUYECKON NESTETbHOCTH: METO/. HoBouepxacck, 2022,
MEJTAOp. WH-T yKa3aHus 10 BBITIOJH. JIa0. paboT [ cTya. Bcex hopM 00yH. http://biblio.dongau.ru/MegaPr
Houckoit 'AY ; cocrt. : | Hanpasi. moArotoBku "OxoHoMuka', "Menemxment", "busnec- oNIMI/UserEntry?
M.B. Cepena, E.A. uadopmaruka", "TpuxnagHas nHpopmaTuka'] Action=Link FindDoc&id=42
Jeesa 7760&idb=0
7.1.3. MeTonnueckue pa3padoTku
ABTODBI, COCTaBHTEITH 3arnaBue W3narenscTBO, roj
JI3.1 | HoBou4epk. HHX.- JlokyMeHTHpOBaHUE YIIPABICHYECKOH IEATEIBHOCTH: METO/I. Hosouepkacck, 2022,
MEJIAOp. WH-T yKa3aHus 10 BBITIOIH. pacd.-rpad. paboThl [ CTy ., 00yd. IO http://biblio.dongau.ru/MegaPr
Honckoit 'AY; cocr. HampasJl. NOArOTOBKY "DkoHoMuKa", "Menemxment", "busnec- oNIMI/UserEntry?
M.B. Cepena unpopmaruka", "IIpuxnannas napopmaruka'] Action=Link FindDoc&id=42
7761&idb=0
7.2. Ilepeyens pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHHKAIMOHHO# ceTu "UnTepHeT"
7.2.1 Odunuansaeii caiit HTMA ¢ moctynom B WwWWw.ngma.su
JIIEKTPOHHYIO ONOIHOTEKY
7.2.2 O¢unmanbHbIi caiiT MUHHCTEpPCTBA TPyIa U http://www.rosmintrud.ru/
COLIMAJILHOM 3amuTel PO
7.2.3 Poccwuiickas rocynapcTBenHas oudauorexa (Gpoua https://www.rsl.ru/
AIIEKTPOHHBIX TOKYMEHTOB)
724 Wudopmanmonnas cucrema «ExnHoe okHo moctynma k| http://window.edu.ru/
00pa3zoBaTEIBHBIM peCypcamy
7.2.5 YHusepcurerckas nH(opmanuonnas cucrema Poccust | https://uisrussia.msu.ru/
(YUC Poccust)
7.2.6 DneKTpoHHAass OMOJINOTEKa YUCOHUKOB http://studentam.net/
7.2.7 CrpaBoyHas cucrema «e-library» JInnensuonnstit noroeop SCIENCEINDEXNeSIO-
13947/34486/2016 ot 03.03.2016 T
7.3 IlepeueHb MPOrpaMMHOI0 oGecriedeHUst
7.3.1 1C Ipennpusrus Horosop nmoctasku Ne PB0000816 ot 21.11.2017 r. OO0
«1C-TOHJATIbD»
732 AdobeAcrobatReader DC JIntieH3nOHHBII JOTOBOp HA MPOrpaMMHOE OOecTIeueHHe JUIs
MepCOHATBHBIX KoMITbIoTepoB Platform
Clients PC_ WWEULA-ru_RU-20150407 1357
AdobeSystemsIncorporated (6eccpouno).
7.33 Opera
734 Googl Chrome
7.3.5 Yandex browser
7.3.6 [IporpammHast cucteMa Juist oOHapyKeHUsI TEKCTOBBIX | JImmeH3uonHbIi moroBop Ne 8047 ot 30.01.2024 r.. AO
3aMMCTBOBAHUH B y4eOHBIX U HAYYHBIX paboTax «AHTHIUIATHAT
«Antunnaruar. BY3» (uarepuer-sepcus);Monynb
«IIporpaMMHBIi KOMIUTEKC TIOMCKa TEKCTOBBIX
3aMCTBOBAHHI B OTKPBITHIX HCTOUHUKAX CETH
HHTEPHET
7.3.7 MS Windows XP,7,8, 8.1, 10; Cyb6nuuen3unonnsiii gorosop Ne502 ot 03.12.2020 r. AO
«CodrJlaiin Tpeia»
7.3.8 MS Office professional; CyO0muren3noHHbIH goroBop Ne502 ot 03.12.2020 . AO
«Cod¢rJlaitn Tpeiim»
739 Microsoft Teams IMpenocraBnsercs GecruIaTHO
7.4 IlepeyeHb HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM
7.4.1 baza mannasrx OO0 "M3narenscTBo Jlanp" https://e.lanbook.ru/books
7.4.2 baser nanasix OO0 "PernonanbHbIi
nH(GOPMALMOHHBIA HHIEKC IUTHPOBAHUS"
7.4.3 bazsr nanabix OO0 "Tpecc-Mupopm" (KoHcynbTanT https://www.consultant.ru
+)
7.4.4 basbr manabix OO0 HaydHnas anekTpoHHas http://elibrary.ru/

OnbImoTeKa




8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIUIIJIMHBI (MOAY JIS)

8.1 227 CrienanbpHOE MOMENICHHE YKOMIUIEKTOBAHO CIICUATN3UPOBAHHON MeOENbI0 U TEXHUUECKUMHU
CpelCTBaMH O0YUYEHUs, CITy)KAIUMU [UIS IPeICTaBIeHHsT MH(POPMAIMU OOJIBIION ay IUTOPHU:
KommyTatop ceteBoif; KomnbroTepsl, 00beJHHEHHBIC B JTOKAIEHYIO CETh C IOCTYIIOM B CETh
«VHTEpHEeT» U 3NEKTPOHHYIO0 HH(pOpManHOHHO-00pa3zoBaTenbHyo cpexry HUMU Jlorckoit [AY:
Cuctemnsiii 610k — 20 mrt., Monutop JKK — 20 wt.; IHTepakTuBHAs BUICOCUCTEMA; DKpaH
HaCTEHHBIH; YueOHO-HarsaHbIe Tocobus; Jlocka; Paboune mMecrta cTynenTos; PabGouee Mecto
IIperoAaBaTes.

8.2 231 CrnennambHOE IOMEIIEHNE YKOMIUIEKTOBAHO CHEIHATIM3HPOBAHHON MEOENBI0 M TEXHIYECKIMHI
cpeAcTBaMy 00yUeHHsI, CITy>KAIIUMH [T PeACTaBICHUs HH(POPMAaLUU OOJBIION ay JTUTOPUH:
Kommerorep Herron DNS B noKaibHOM CETH € AOCTYINIOM B c€Th «IHTEpHET» U 3JIEKTPOHHYIO
nHpopMannoHHO-00pa3zoBaTenbHyTo cpexry HUMU Jlonckoit 'AY; IIpoexrop HacTeHHEBIH; DKpaH
HACTEHHBIH; Y4eOHo-HarsHbIe nocooust; JJocka; Paboune mecta ctynenToB; Pabouee mecto
IpernoaBaTers.

8.3 233 CrienanbHOE MOMEUICHUE YKOMIUIEKTOBAHO CIICLUATN3UPOBAHHON MeOENbI0 U TEXHUUECKUMU
CpeZIcTBaMH O0YUCHUSI, CITYKAIIUMHE JUTS IPEACTABICHHUS HH(POPMAIIUU OOJBIION ay TUTOPHU:
KommyTatop ceteBoif; KomnbroTeps!, 00beJUHEHHBIE B TOKATBHYIO CETh C IOCTYIIOM B CETh
«HTEpHET» U AIEKTPOHHYIO HHPOPMAIIMOHHO-00pa3oBarenbhyto cpeny HUMU Jlonckoit TAY:
Cuctemusiii 610k — 14 mt.; Monurtop XK - 14 mir.; IIpoekrop HacTeHHBIH; DKpaH HACTCHHbIN;
YuebHo-HarmsHbIe IocoOust; [locka; Paboune mecta cTynentos; Pabodee MecTo mpenoaBaTets.

8.4 270 [TomernieHNe YKOMIUIEKTOBAHO CIIEIIMATIN3HPOBAHHON MEOEITBI0 M OCHAIIICHO KOMITHIOTEPHON
TEXHUKOH C BO3MOXKHOCTBIO OAKITIOUEHH K ceTu «HTepHeT» U o0ecreueHneM J0CTyIa B
3NEKTPOHHYIO HH(POPMaHOHHO-00pa3oBareabHyto cpeny HUMU Jlouckoit TAY: Kommbrorep —
8 wt.; Monurop — 8 mt.; MOV -1 mr.; [IpuaTtep — 1 mt.; Paboune MecTa cTyeHTOB;

9. METOIMYECKHUE YKA3AHUS JJI51 OBYYAIOIUXCSA 11O OCBOEHUIO JUCIIUMITIIMHBI (MO Y JIST)

1.ITonoxeHne o MPOMEXKYTOYHOH aTTECTAIIMK 0OYJArONTHXCS IT0 IpOorpaMMaM BBICIIIETO 00pa30-BaHMS [ DIEKTPOHHEIN pecypc]
(BBeneHo B neicTBue npukasom gupexropa HUMMU Jlonckoit TAY Ne3-OJT ot 18.01.2017 r.) /HoBO9EpK. HHK.-METHOP. HH-T
Houckoii AV .-OnekrpoH. nan.- HoBouepkacck, 2018.- Pexxum goctymna: http://www.ngma.su

2.ITonmoxenne o Tekymei attectarmuu ooydarommxcst Ne 45-O/] ot 15 mas 2024r.

3.TunoBsle GOPMBI TUTYIIFHBIX THCTOB TEKCTOBOH TOKYMEHTAIINH, BBITIOJHAEMON CTyJEeHTAMHU B y4eOHOM Tporiecce [ DIeKTpOHHBIH
pecypc] / HoBouepk. umx.-mMenuop. uH-T JJoHckoit AY.-Onexrpon. nan.- HoBouepkacck, 2015.- Pexum goctyma:
http://www.ngma.su.

4. Meroandeckue yKa3aHHS 10 CAaMOCTOSITEIFHOMY M3YUSHHIO TUCIUIUIMHEI (IPHHATH Y9eOHO-METOJUIESCKAM COBETOM
UHCTHUTYTA,

nporokoi Ne 3 ot «30» aBrycra 2017 r.) / HoBouepk. nnxk.-menuop. uH-T JJoHckoit [AY.-DnexrpoH. naH.- HoBouepkacck, 2017 .-
URL: http://www.ngma.su — TeKkcT: 3JIeKTpOHHBIH.

[TpucTynas K n3y4eHHIO JUCIUILTHHBI HEOOXOANMO B IIEPBYIO OYEPEab 03HAKOMUTECS ¢ copepxanueM PITJ]. Jlekuun umeroT 1embio
JIaTh CHCTEMaTHU3NPOBAaHHBIE OCHOBHI HAYYHBIX 3HAHMH 00 OOIINX BONIPOCaX TUCIUIUIMHEL [IpH m3ydeHnn u mpopaboTke
TEOPETHUYECKOTr0 MaTepuaa Iy 00yJarommxcsl HCOOX0IUMO:

- HOBTOPHTH 3aKOHCIIEKTHPOBAHHBIN Ha JIGKLIMOHHOM 3aHATHU MaTepHa U AOMOJIHUTH €ro C y4eTOM PEKOMEHI0BAHHOM 110 ITaHHOM
TeMe JIUTEPaTyphl;

- IIPU CaMOCTOSTEIFHOM H3yYeHUH TEeMBI C/IeNIaTh KOHCIIEKT, NCTIONB3Ys peKoMeHtoBaHHbIe B PI1/] murepaTypHBIC HCTOUYHUKA 1
pecypchl HHPOPMAIHOHHO-TEIEKOMMYHHKAIIMOHHOH ceTn «HTepHeT».
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